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Burns Like Hell:










Facing the inferno – how do you begin?
First Steps
Understanding the collection - physically.
Geochemical survey
First Steps













Developing processes – Retention Schedule
Retention Schedule samples:
RG 2 – Industrial Relations
Record Type:  Leave Records
Active Company: 1 year
BHS: Destroy
RG 2 – Industrial Relations
Record Type:  Accident reports (settled)




Do the items date from the Rockefeller 
era?
Do the records date from 1993 to the 
present? 
Is the record type in the retention 
schedule?
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